REQUEST FOR QUOTATION THIS RFQ I:] IS IS NOT A SMALL BUSINESS SET-ASIDE PAGE OF PAGES
(THIS IS NOT AN ORDER) 1 ] 1
3. REQUISITION/PURCHASE REQUEST NO. 4. CERT. FOR NAT. DEF. RATING

2. DATE ISSUED
04/07/2015

1. REQUEST NO.
SRP-380-15-Q-0062

PR4237685

UNDER BDSA REG. 2
AND/OR DMS REG. 1

5a. ISSUED BY
GSO/Contracting & Procurement, US Embassy Manila

6. DELIVER BY (Date)

5b. FOR INFORMATION CALL (NO COLLECT CALLS)

7. DELIVERY

OTHER
NAME TELEPHONE NUMBER [] FoB DESTINATION [] (see Schedule)
AREA CODE _ |NUMBER 9. DESTINATION
ARLENE D. LOPEZ 632 301-2000 x 2781 a. NAME OF CONSIGNEE
8. TO:
2. NAME b. COMPANY b. STREET ADDRESS
©. STREET ADDRESS c. CITY
d.CITY o. STATE f. ZIP CODE d. STATE  |e. ZIP CODE

10. PLEASE FURNISH QUOTATIONS TO THE
ISSUING OFFICE IN BLOCK 5a ON OR
BEFORE CLOSE OF BUSINESS (Date)

04/21/2015 4PM

IMPORTANT: This is a request for information and quotations furnished are not offers. If you are unable to quote, please
so indicate on this form and return it to the address in Block 5a. This request does not commit the Government to pay any
costs incurred in the preparation of the submission of this quotation or to contract for supplies or service. Supplies are of
domestic origin unless otherwise indicated by quoter. Any representations and/or certifications attached to this Request for
Quotation must be completed by the quoter.

11. SCHEDULE (Include applicable Federal, State and local taxes)

SUPPLIES/ SERVICES
(b)

ITEM NO.
(@)

UNIT PRICE
(e)

UNIT
(d)

QUANTITY
(©)

AMOUNT
Y]

The US Embassy Manila invites you to submit a

SF Gas Station on April 23, 2015:
Tank 1 (GOV) - 20,000 liters (unleaded)
Tank 2 (POV) - 20,000 liters (unleaded)

Approvals:

NAGO: s~

o

|
U

of the resultant order.

vendor must be registered within the Central

System of Award Management (SAM).

quotation for the Supply and Delivery of Gas for the

The attached FAR/DOSAR Clauses will form part

Note: All actions which are over $25K, prospective

Contractor Registration (CCR) which is now under

12. DISCOUNT FOR PROMPT PAYMENT

4

a. 10 CALENDAR DAYS (%)

b. 20 CALENDAR DAYS (%)] c. 30 CALENDAR DAYS (%)

d. CALENDAR DAYS

NUMBER PERCENTAGE

NOTE: Additional provisions and representations are [ ]are not attached.
13. NAME AND ADDRESS OF QUOTER 14. SIGNATURE OF PERSON AUTHORIZED TO 15. DATE OF QUOTATION
a. NAME OF QUOTER SIGN QUOTATION
b. STREET ADDRESS 16. SIGNER
a. NAME (Type or print) b. TELEPHONE
¢. COUNTY AREA CODE
d. CITY . STATE |f. ZIP CODE ¢. TITLE (Type or print) NUMBER

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition not usable

STANDARD FORM 18 (REV. 6-95)
Prescribed by GSA-FAR (48 CFR) 53.215-1(a)






CLAUSES FOR PURCHASE ORDERS AND BLANKET PURCHASE AGREEMENTS
AWARDED BY OVERSEAS CONTRACTING ACTIVITIES
(Current thru FAC 2005-69)

COMMERCIAL ITEMS
FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998)
This purchase order or BPA incorporates the following clauses by reference, with the same force
and effect as if they were given in full text. Upon request, the Contracting Officer will make

their full text available. Also, the full text of a clause may be accessed electronically at this
address: https://www.acquisition.gov/far

DOSAR clauses may be accessed at: hitp://www.statebuy.state. cov/dosar/dosartoc. htm

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES

NUMBER TITLE DATE

52.225-25 Prohibition on Contracting with Entities Engaging in DEC 2012
Sanctioned Activities Relating to Iran — Representation
and Certification (applies to acquisitions above the
micropurchase threshold)

The following clause is provided in full text:

52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR
EXECUTIVE ORDERS—COMMERCIAL ITEMS (SEPT 2013)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR)
clauses, which are incorporated in this contract by reference, to implement provisions of law or
Executive orders applicable to acquisitions of commercial items:

(1) 52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).

___Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).
(3) 52.233-4, Applicable Law for Breach of Contract Claim (OcT 2004) (Pub. L. 108-77,
108-78).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the
Contracting Officer has indicated as being incorporated in this contract by reference to
implement provisions of law or Executive orders applicable to acquisitions of commercial items:

[Contracting Officer: check as appropriate}



__(1) 52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with
Alternate I (Oct 1995) (41 US.C. 253g and 10 U.S.C. 2402).

—(2) 32.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L.
110-252, Title V1, Chapter | (41 U.S.C. 251 note)).

_(3)52.203-15, Whistleblower Protections under the American Recovery and
Reinvestment Act of 2009 (June 2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts
Junded by the American Recovery and Reinvestment Act of 2009.)

__(4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards
(Jul 2013) (Pub. L. 109-282) (31 U.S.C. 6101 note). :

__(5) 52.204-11, American Recovery and Reinvesiment Act—Reporting Requirements
(Jul 2010) (Pub. L. 111-53).

__(6) 32.209-6. Protecting the Government’s Interest When Subcontracting with
Contractors Debarred, Suspended, or Proposed for Debarment. (Aug 2013) (31 U.S.C. 6101
note).

_(7) 52.209-9, Updates of Publicly Available Informaiion Regarding Responsibility
Maitters (Jul 2013) (41 U.S.C. 2313).

_(8) 52.209-10, Prohibition on Contracting with Inverted Domestic Corporations
(May 2012) (section 738 of Division C of Pub. L. 112-74, section 740 of Division C of Pub. L.
111-117, section 743 of Division D of Pub. L. 111-8, and section 745 of Division D of Pub. L.
110-161).

__(9) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source Award (Nov 2011 )

(15 US.C 657a).

__(10) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business
Concerns (Jan 2011) (if the offeror elects to waive the preference, it shall so indicate in its offer)
(I3 US.C. 657a)

__(11) [Reserved]

__(12)() 52.219-6, Notice of Total Small Business Set-Aside (Nov 2011) (15 U.S.C. 644).

__{ii) Alternate I (Nov 2011).
__ (#ii} Alternate II (Nov 2011).

__(13)(i) 52.219-7, Notice of Partial Small Business Set-Aside (June 2003)

(15 US.C. 644).
__ (i) Alternate I (Oct 1995) of 52.219-7.
___(1ii) Alternate II (Mar 2004) of 52.219-7.

__(14) 52.219-8. Utilization of Small Business Concerns (Jul 2013) (15 US.C. 637(d)(2)
and (3)). :
__(15)(G) 52.2]19-9, Small Business Subcontracting Plan (Jul 2013) (15 US.C. 637(d)(4)).
(i) Alternate I (Oct 2001) of 52.219-9.

_(iii) Alternate IT (Oct 2001) of 52.219-9.
__(iv) Alternate HI (Jul 2010) of 52.219-9.




_(16) 52.219-13, Notice of Set-Aside of Orders (Nov 2011 (15 US.C. 644(r)).

__(17) 52.219-14, Limitations on Subcontracting (Nov 2011) (15 U.S.C. 637(a)(14)).

_(18) 52.219-16, Liquidated Damages—S ubcontracting Plan (Jan 1999) (15 U.S.C.
637(d)(4)(F)(i).

__(19)()) 52.219-23, Notice of Price Evaluation Adjustment Jor Small Disadvantaged
Business Concerns (OcT 2008) (10 US.C. 2323) (if the offeror elects to waive the adjustment, it
shall so indicate in its offer).

__ (i) Alternate I (June 2003) of 52.219-23.

__(20) 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged
Status and Reporting (Jul 2013) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

_(21) 32.219-26, Smail Disadvantaged Business Participation Program—

Incentive Subcontracting (Oct 2000) (Pub. L. 103-335, section 7102, and 10 U.S.C. 2323).

__(22) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside
(Nov 2011) (15 US.C 637 ).

__(23) 52.219-28, Post Award Small Business Program Rerepresentation (Jul 2013)

(15 US.C 632(a)(2)).

__(24) 32.219-29, Notice of Set-Aside for Economically Disadvantaged Women-Owned
Small Business (EDWOSB) Concerns (Jul 2013) (15 U.S.C. 637(m)).

__(25) 52.219-30, Notice of Set-Aside for Women-Owned Small Business (WOSB)
Concerns Eligible Under the WOSB Program (Jul 2013) (15 U.S.C. 637(m)).

__(26) 52.222-3, Convict Labor (June 2003) (E.O. 11755).

_(27) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (Mar 2012)
(E.O. 13126).

_(28) 52.222-21, Prohibition of Segregated Facilities (Feb 1999).

_(29) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

__(30) 52.222-35, Equal Opportunity for Veterans (Sep 2010)(38 U.S.C. 4212).

_(31) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010)

(29 U.S.C. 793).

_(32) 52.222-37, Employment Reports on Veterans (SEp 2010) (38 U.S.C. 4212).

__(33) 52.222-40, Notification of Employee Rights Under the National Labor Relations
Act (Dec 2010) (E.O. 13496).

_(34) 52.222-54, Employment Eligibility Verification (JUL 2012). (Executive Order
12989). (Not applicable to the acquisition of commercially available off-the-shelf items or
certain other types of commercial items as prescribed in 22.1803.)

__(35)1) 52.223-9, Estimate of Percentage of Recovered Material Content for EPA—
Designated Items (May 2008) (42 U.S.C. 6362(c)(3)(A)(ii)). (Not applicable to the acquisition of
comumercially available off-the-shelf items.)

__ (i1) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(1)(2)(C)). (Not applicable to
the acquisition of commercially available off-the-shelf items.)




__(36) 52.223-15, Energy Efficiency in Energy-Consuming Products (DEC 2007) (42
U.S.C. 8259b).

(D) 52.223-16, IEEE 1680 Standard for the Environmental Assessment of Personal
Computer Products (DEC 2007) (E.O. 13423).
__(i1) Alternate I (DEC 2007) of 52.223-16.
A (38) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving
(AUG 2011) (E.O. 13513).

__(39) 52.225-1, Buy American Act—Supplies (Feb 2009) (41 U.S.C. 10a-10d).

__ (40)(®) 52.225-3, Buy American Act—Free Trade Agreements—Israeli Trade Act
(Nov 2012) (41 U.8.C. chapter 83, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805
note, 19 U.S.C. 4001 note, Pub. L. 103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-
169, 109-283, 110-138, 112-41, 112-42, and 112-43).

__ (i1) Alternate I (Mar 2012) of 52.225-3.
__ (iii) Alternate II (Mar 2012) of 52.225-3.
__ (iv) Alternate IIT (Nov 2012) of 52.225-3.

__(41)52.225-5, Trade Agreements (SEPT 2013) (19 U.S.C. 2501, ef seq., 19 U.S.C. 3301
note).

_(42) 52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s,
proclamations, and statutes administered by the Office of Foreign Assets Control of the
Department of the Treasury).

__(43) 52.225-26, Contractors Performing Private Security Functions Qutside the United
States (Jul 2013) (Section 862, as amended, of the National Defense Authorization Act for Fiscal
Year 2008; 10 U.S.C. 2302 Note).

__(44) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) (42 U.S.C.
5150).

_ (45) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area
(Nov 2007) (42 U.S.C. 5150).

__(46) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002)
(41 U.S.C. 255(), 10 U.S.C. 2307(D).

__(47) 52.232-30, Installment Payments for Commercial Items (Oct 1995)

(41 U.S.C. 255(f), 10 U.S.C. 2307(f)).

_\_(48) 52.232-33, Payment by Electronic Funds Transfer—System for Award
Management (Jul 2013) (31 U.S.C. 3332).

__(49) 52.232-34, Payment by Electronic Funds Transfer—Other than System for Award
Management (Jul 2013) (31 U.S.C. 3332).

__(50) 52.232-36, Payment by Third Party (Jul 2013) (31 U.S.C. 3332)

__(51) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a).

_(52)(1) 52.247-64, Preference for Privately Owned U.S .-Flag Commercial Vessels
(Feb 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631).




__ (1) Alternate I (Apr 2003) of 52.247-64.

(¢) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to
commercial services, that the Contracting Officer has indicated as being incorporated in this
contract by reference to implement provisions of law or Executive orders applicable to
acquisitions of commercial items:

[Contracting Officer check as appropriate.]
__(1)52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, ef seq.).
_(2)52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989)
(29 U.S.C. 206 and 41 U.S.C. 351, ef seq.).

_(3) 52.222-43, Fair Labor Standards Act and Service Contract Act—Price Adjustment
(Multiple Year and Option Coniracts) (Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351 , et seq.).

_(4) 52.222-44, Fair Labor Standards Act and Service Contract Act—Price Adjustment
(Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351, ef seq.).

__(5)52.222-51, Exemption from Application of the Service Contract Act to Contracts for
Maintenance, Calibration, or Repair of Certain Equipment—Requirements (Nov 2007) (41 351,
et seq.).

_(6) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for
Certain Services—Requirements (Feb 2009) (41 U.S.C. 351, et seq.).

__(7) 52.222-17, Nondisplacement of Qualified Workers (JAN 2013) (E.0.13495).

_(8) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009)
(Pub. L. 110-247).

_(9)52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31 U.S.C. 5112(p)}(1)).

(&) Comptrolier General Examination of Record. The Contractor shall comply with the
provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in
excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit
and Records—Negotiation.

(1) The Comptroller General of the United States, or an authorized representative of the
Comptroller General, shall have access to and right to examine any of the Contractor’s directly
pertinent records involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all reasonable times the records,
materials, and other evidence for examination, audit, or reproduction, until 3 years after final
payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor
Records Retention, of the other clauses of this contract. If this contract is completely or partially
terminated, the records relating to the work terminated shall be made available for 3 years after
any resulting final termination settlement. Records relating to appeals under the disputes clause
or to litigation or the settlement of claims arising under or relating to this contract shall be made
available until such appeals, litigation, or claims are finally resolved.

(3) As used in this clause, records include books, documents, accounting procedures and
practices, and other data, regardless of type and regardless of form. This does not require the




Contractor to create or maintain any record that the Contractor does not mamtam in the ordinary
course of business or pursuant to a provision of law.

{e)(1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of
this clause, the Contractor is not required to flow down any FAR clause, other than those in this
paragraph (e)(1) in a subcontract for commercial items. Unless otherwise indicated below, the
extent of the flow down shall be as required by the clause—

(1) 32.203-13, Contractor Code of Business Ethics and Conduct (Apr2010) (Pub. L. 110-
252, Title VI, Chapter 1 (41 U.S.C. 251 note)).

(i) 52.219-8, Utilization of Small Business Concerns (Jul 2013) (15 U.S.C. 637(d)(2) and
(3)), in all subcontracts that offer further subcontraciing opportunities. If the subcontract (except
subcontracts to small business concerns) exceeds $650,000 ($1.5 million for construction of any
public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer
subcontracting opportunities.

(iii) 52.222-17, Nondisplacement of Qualified Workers (JAN 2013) (E.O. 13495). Flow
down required in accordance with paragraph (1) of FAR clause 52.222-17.

(1v) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

(v) 52.222-35, Equal Opportunity for Veterans (Sep 2010) (38 U.S.C. 4212).

(v1) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010)

(29 U.S.C. 793). _

(vii) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act
(Dec 2010) (E.O. 13496). Flow down required in accordance with paragraph (f) of FAR clause
52.222-40.

(vit) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

(ix) 52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).

__Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for
Maintenance, Calibration, or Repair of Certain Equipment-Requirements (Nov 2007) (41 U.S.C.
351, et seq.).

(xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for
Certain Services-Requirements (Feb 2009) (41 U.S.C. 351, ef seq.).

(xii) 52.222-54, Employment Eligibility Verification (JUL 2012).

(xiii) 52.225-26, Contractors Performing Private Security Functions Outside the United
States (Jul 2013) (Section 862, as amended, of the National Defense Authorization Act for Fiscal
Year 2008;_10 U.S.C. 2302 Note).

(xiv) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009)
(Pub. L. 110-247). Flow down required in accordance with paragraph (e) of FAR clause 52.226-
6.




(xv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels
(Feb 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 263 1). Flow down required in accordance
with paragraph (d) of FAR clause 52.247-64. ‘
(2) While not required, the contractor may include in its subcontracts for commercial items
a minimal number of additional clauses necessary to satisty its contractual obligations.

(End of clause)

DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6)

CLAUSES

NUMBER TITLE DATE
652.225-71 | Section 8(a) of the Export Administration Act of 1979, AUG 1999
As Amended (if order exceeds simplified acquisition
threshold)
652.229-70 | Excise Tax Exemption Statement for Contractors Within | JUL 1988
the United States (for supplies to be delivered to an
overceas post)
652.229-71 | Personal Property Disposition at Posts Abroad AUG 1999
652.237-72 | Observance of Legal Holidays and Administrative Leave | APR 2004
(for services where performance will be on-site in a
Department of State facility)
652.239-71 | Security Requirements for Unclassified Information SEP 2007
Technology Resources (for orders that include
information technology resources or services in which
the contractor will have physical or electronic access to
Department information that directly supports the
mission of the Department)
652.242-70 | Contracting Officer’s Representative (if a COR will be AUG 1999
named for the order) Fill-in for paragraph b: “The COR
is
652.242-71 | Notice of Shipments (for overseas shipment of supplies) | JUL 1988
652.242-73 | Avthorization and Performance AUG 1999
652.243-70 | Notices AUG 1999

The following clause is provided in full text, and is applicable for orders for services that will
require contractor employees to perform on-site at a DOS location and/or that require contractor
employees to have access to DOS information systems:

652.204-70 Department of State Personal Identification Card Issuance Procedures
(MAY 2011)



(a) The Contractor shall comply with the Department of State (DOS) Personal Identification
Card Issuance Procedures for all employees performing under this contract who require frequent
and continuing access to DOS facilitics, or information systems. The Contractor shall insert this
clause in all subcontracts when the subcontractor’s employees will require frequent and
continuing access to DOS facilities, or information systems.

(b) The DOS Personal Identification Card Issuance Procedures may be accessed at
http://www.state.gov/m/ds/rls/tpt/c21664.htm .

(End of clause)




Helpful Information

SAM is the official free, goverrrment-
operated website — fhere is N sharg~ to
register or maintain your entir/ r-xgicirc.rion
record in SAM.

What is an Enfity?

In SAM, your company / business /
organizationis referrsd tn = o Tafiiy
You register your entiiy 1o we ,E. s wiin
the US. Federal governrs s Vi mo—plat.
ing the registration process in SAM

What do | need to get started?

1. DUNS Number: You need a Data Uni-
versal Numbering Systerr: {DUNS)
number to register your ently in .M.
DUNS numbers are unique for each
physical location you went te register.

2. NATO Commetcial and Government
Entity (NCAGE} Code: Foreign entities
must obtain o NCAGE code for each
DUNS number thev pic Yo recister in
SAM before ycu siart t~o ragist-ation
process.

How do | get a DUNS number?

If you do not have one, you can request
a DUNS number for frae to do Husiness
with the U.S. Federal government by visit-
ing Dun & Bradstreet (D&B) at
hitp://fedgov.dnb.com/welbiomm

It takes up to 5 business clays to obtain an
infernational DUNS number.

How do | gef an NCAGE code?

For instructions on obtaining a NCAGE,
visit: hitp://mww dlis. dic.mil/Forms/

Form AC135.asp Make sure the name
and address informatlion you provide to
get your NCAGE code is the same as
what you used to get your DUNS number.
It takes up to 3 business days to obfain a
NCAGE code.

What about a Taxpayer Identification
Number (TIN)?

You only need a TIN if your ﬁn‘f‘ty pays U.S.
taxes. If you are < foreigr, e~thy ihat does
not pay taxes in the US., do gg_f entera
number in the TIN field during registration.

Steps for Registering
1. Type www.sam.gov in your Internet browser address bar.

2. Create a SAM Individual User Account [be sure to validate your e-
mail address fo activate the user account), then Login.

3. Select "Register New Entity" under “Register/Update Entity” on your
"My SAM" page.

4. Select your type of Entity, most likely “Business or Crganization.” Defi-
nitiors cre ' the Content Glossary on the right side of the page.

Tei% tha system why vou are registering in SAM. This determines what
inrermichiZr you have 1o provide.

s Are you interested in bidding on Federal coniracts? If you say
“Yes," you will complete ol four sections in SAM.

e Are you just inferested in becoming eligible to apply for grants or
other Federal financial assistance? If you say “No" to the confracts
question and "Yes" fo the grants question, you will only have o
complete the grant-related information.

6. Compilete your registration. On each page, required information that
you must provide has a red asterisk {*) next to the name of the field.
Here are a few helpful hints:

»  On the Business Information page, you will create a Marketing Pari-
=7 identfification Number (MPIN). Write your MPIN down. i is used
as ¢ password in other government systems.

»  [f ycu do not pay U.S. taxes, do not enter a TIN or select a TIN type.
Leave ithose fields blank.

s Only use the NCAGE code you goft for your DUNS number. Remem-
ber, the name and address information must mafch on the DUNS
and NCAGE records.

¢ Make sure to select “Foreign Owned and Located"” on the General
Information page.

e As aforeign entity, you do not need to provide Electronic Funds
Transfer (EFT) banking information on the Financial iInformation page.
1f you do choose to provide this electronic banking information, if
roust be for a U.S. bank: SAM cannoi accept foreign banking infor-
mation. The remittance name and address are the only manda-
teiy information for you on this page.

s Inthe "Points of Contact” section, list the names of people in your
greunization who know about this registration in SAM and why you
want to do business with the U.S. Federal government, These are
called “Points of Contact” or POCs.

7. Make sure to hit [Submit] after your final review. You will get a Con-
gratulations message on the screen. if you do not see this message,
you did not submit your registration. What happens nexi?

e Once approved by the IRS {if you enfered a TiN} and the Commer-
cial and Govemment Entity {CAGE) system, you will get an email
from SAM.gov when your entity registration is active.

Please give yourself pienty of lime before your contract or grant appli-
cation deadiine. Allow up to 10 business days after you submit before
vour regisiretion is active in SAM, then an additional 24 hours for other
systems such a3z Grants.gov to recognize your information.

For help registering in SAM, coniact the supporting
Federai Service Desk (FSD} at https://www.fsd.gov/




